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Unit Title:  Choose Supplies and Suppliers for your 
Business

	Unit Credit Value:	
	1

	Unit Level:
	Two

	Unit Guided Learning Hours:
	10

	Ofqual Unit Reference Number:
	D/500/4592

	Operational End Date:
	31/07/2018

	Certification End Date:
	[bookmark: _GoBack]31/07/2021

	Unit Sector:
	15.3 Business Management



Unit Summary
This unit aims to support the development of skills needed to plan, obtain and keep control of business supplies when starting a business.

Unit Information
It is expected that before the unit is delivered, the tutor will have read the Qualification Specification to ensure all conditions regarding Rules of Combination, delivery, assessment and internal quality assurance are fulfilled. Additional guidance is available below as Assessment Guidance for Learning Outcomes and Assessment Criteria in bold. 

This unit has 3 learning outcomes

	LEARNING OUTCOMES
	ASSESSMENT CRITERIA

	The learner will:
	The learner can:

	1. Understand how to prepare a schedule of the supplies needed for your business
	1.1. Identify utilities, equipment (including IT), tools and materials that may be needed for your business
1.2. Prepare a schedule of what and when supplies may be needed for your business
1.3. Use the schedule to decide the resources that may be required, such as staff, time, storage space and costs


	2. Know how to purchase supplies for your business
	2.1. Identify different suppliers and purchase options for utilities, equipment, tools and materials
2.2. Compare costs and benefits of possible suppliers and choose the most favourable for your business
2.3. Identify how to keep accurate records of agreements with suppliers and who in your business should know about them


	3. Know how to set up stock control of your business supplies
	3.1. Identify how and where different supplies are likely to be stored
3.2. Identify how the supplies should be managed and/or maintained, for example conditions of storage, shelf-life, waste products
3.3. Identify how and who might be best placed to keep records of stock in, stock out and restock levels
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